Prioritise your tasks 
	
	Do NOW
	Do LATER

	Critical 
	Subject
	Task


	Subject
	Task



	NON Critical 
	Subject
	Task


	Subject
	Task
 


	TO DO LIST

	Subject
	Task
	Due date

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



